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Approved ____________________________________ ____________________________________

____________________________________ ____________________________________

(School Dean/Supervisor) (Department Chair - faculty only)

(Date) (Date)

Dates Classes Missed Arrangements for Classes

From ___________________________________________ Today’s Date _____________________________

1. Date of Absence _________________________________________________________________________
(Please Check One)

A. ❑ Because of illness or doctor’s appointment (for yourself or family member)
B. ❑ Because of annual leave (not applicable to faculty)
C. ❑ Because of special leave (brief explanation) _______________________________________________

___________________________________________________________________________________
D. ❑ Because of personal leave (faculty only)

2. Report of Classes Missed (faculty only)

(Name)

(Date or Dates of Absences)


