Alva - RESERVATION APPROVED! (Confirmation ID 100237).txt
From: semorris@nwosu.edu
Sent: Thursday, September 20, 2007 5:34 PM
To: Garvie, Joyce
Subject: Alva - RESERVATION APPROVED! (Confirmation ID: 100237)

Requestor: Garvie, Joyce
Request date/time: 09/20/2007 3:30:28 pm

Your vehicle reservation request has been approved by Maintenance pending
signatures.
PLEASE TAKE COMPLETED FORM TO ANGIE WHITENECK IN HEROD HALL, HUMAN RESOURCES OFFICE.

Your schedule can be viewed on-line at:
https://nwosu.agilefleet.com/_MyScheduleBrowse.asp?Requests=Current

If the link above spans more than one line you may need to copy and paste.

Requestor: Garvie, Joyce
Driver: Garvie, Joyce
Request date/time: 09/20/2007 3:30:28 pm
Pick-up: 10/10/2007 8:00:00 AM
Return: 10/16/2007 8:00:00 PM
Duration: 6 days 12 hours
Request ID: R0O00259
Confirmation Number: 100237
Usage Type: Motor Pool
Site: Alva
Location: Maintenance shed
Vehicle: 05 (2005, Buick, Century, Grey)
Type: Car
License #: 4-37770
Options:
Department: Business Office

estination (city/st):
Purpose of trip:

Somewhere, Oklahoma i
Personnel Association meetings.

Comments:

* No expense reimbursement

Signature of Requestee Date

*My signature certifies that 1 have a valid U.S. driver"s license and have personal
property liability auto insurance. Upon one®s return from authorized travel, an
official claim should be filed with the Human Resources Office.

Go to http://www.nwosu.edu/payroll/travel _htm for travel tips.

Division/Dept. Chair Date School Dean Date

Budget Amount Approved:

Vice President for Date

Adiministration Budget Administration®s Initials:
Budget Code:
(1T Applicable)

Executive Vice President Date

President Date
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* Private car mileage reimbursement

* Commercial (Air, Train, Bus, etc.) * Lodging

* Registration * Meals
(Note amount and if paid by NWOSU P.O. * Parking, Tolls, etc.
$ P.O. #

PLEASE NOTE: Due to some vehicles returning late to the motor pool, we may have to
assign you a different vehicle on the day of your reservation. You will also be

notified prior to your scheduled trip if no vehicles are available so that alternate
transportation can be arranged.

Please pick up the vehicle at the Pick-up date and time indicated above.
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